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POSITION TITLE -          Program Ministry and Marketing Assistant 	

REPORTS TO - 	         Program Coordinator- Adult Ministries

FSLA STATUS -                Non-Exempt

DATE  WRITTEN -           January, 2012

POSITION SUMMARY

    To assist in the development and promotion of PCCC program camps by connecting campers to Christ through personal interaction, creation of program movies, and concept work for summer and future program camps.


ESSENTIAL DUTIES AND RESPONSIBLIITES

1. Help in the creation, implementation, and management of  media (photos, video, graphics)
· Website graphics and editing videos
· Creation of Program Movies
2. Help in the capture of video and photos during camps
3. Concept work / creation of marketing materials for program 
4. Concept work / creation of program camps for 2013
5. Assist in posting summer updates on our various program blogs 
6. Overlap may occur in oversight of activities, registration duties, and program-related needs

QUALIFICATIONS

· Has a personal relationship with God through Jesus Christ. Demonstrates personal faith through consistent daily living in accordance to God’s Word.
· A heart of service to accomplish the overall mission of programs at PCCC
· Must have experience and knowledge through personal study and work experience.
· Proficient in Photoshop, Final Cut or iMovie and similar editing programs
· Needs to have excellent communications skills, both verbal and written
· Should have good analytical and networking skills
· The candidate must be able to work in a fast-paced environment and must have good leadership quality
· Possesses good customer service skills and presents a professional appearance and manner.



DESIRED BUT NOT REQUIRED
· Formal Bible education (desired but not needed)
· Worship-leading skills
· Horse and Equestrian Skills



ACCOUNTABILITY

Program Ministry and Marketing Assistant is responsible to the Program Coordinator- Adult Ministries.

I have read and received a copy of my Job Description. I understand this overrides anything I have been given or told in the past. I further understand that I am expected to follow my job as is outlined above and if I have any questions concerning what is expected of me, I will speak with my immediate supervisor.


__________________________                                                  __________________
Employee                                                                                       Date
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